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Welcome
to

Instructional Materials

EMAT Training
Allotment
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TIA
Text or Email Questions To:

e Text 512.567-0857

e Email textbook.texas.net
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TCH

Your Training TEAM

Karla Christman, TCAT

John Lopez, TEA

Amy McClintic, Sierra Systems - TEA
Kim Slough, TCAT

Larry Sims, Sierra Systems - TEA
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TEA |
Housekeeping

e Roll Call
e This is the first part of a three part presentation

* Today, we will cover the requisition process and
rules

e Tomorrow, 2:00PM — 4:00PM, we will go over the
new disbursement process and rules

 Wednesday, we will answer submitted questions

e Please keep microphones on mute during the
presentation



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Remember When...




Remember When...




With SB 6 — Things Have Changed!




TCH

It Takes a T-Am

Overview, John Lopez - TEA
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82"d Texas Legislature
Senate Bill 6
Overview
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SB6

Creates an instructional materials fund

Creates a per-student instructional materials
allotment (IMA)to be determined by the
commissioner with adjustments for high
enrollment growth

Changes “textbooks” to instructional materials
throughout the Texas Education Code (TEC)

Retains the SBOE Review and Adoption Process
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SB6

e Creates an instructional materials account for
each district in the EMAT system

 Requires each district to certify IMA funds have
been used only for authorized purposes and that
for each subject and grade level, the district
provides each student with instructional
materials that cover all the elements of the TEKS
adopted by the SBOE for that subject and grade
level
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SB6

e Combines conforming and non-conforming
into one list

e SBOE determines % of TEKS covered

* Revises the requirements for the adoption
cycle and establishes priorities for the
adoption cycle
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Priorities for adoption cycle

Foundation TEKS with substantial revisions and
required assessments

Foundation TEKS with substantial revisions
Other foundation curriculum subjects
Enrichment subjects

No more than one-fourth of the foundation
courses each biennium

Proclamations issued 12 months before
scheduled for adoption and include open-source
as an option

13
OTexas Education Agency 2011. All rights reserved.



SB6

* Instructional materials are the property of the
district

e District may sell or dispose of instructional
materials

e out-of-adoption

e before out-of-adoption and notify
commissioner
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SB6

e Repeals textbook credits

e Repeals maximum cost

 Repeals requirement for a budget-balanced
cycle

* Repeals requirement for depository
 Repeals the technology allotment

e Repeals classroom set requirement
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SB6

 IMA may be used for:

— Instructiona
— Instructiona

— Instructiona

materia
materia
materia

— Consumable materia

s from SBOE list
s from Commissioner list
s not on the adopted list

s, including workbook

— Supplemental instructional materials
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SB6

 IMA may be used for:

— State-developed open-source instructional
materials

— Technological equipment

— Training educational personnel directly
involved in student learning in the appropriate
use of instructional materials and
technological equipment

— Salaries of employees providing technical
support for technological equipment
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Key Points

* Provides a per-student instructional
materials allotment (IMA)

e Allotment can be carried over to next
biennium

e District requisitions and disbursements of
funds will be subtracted from the district’s
allotment
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Funding Flow

e Requisitions
— SBOE or Commissioner Adopted Materials
— Includes Supplemental Materials (Science)
— Adopted Open-Source Materials

e Disbursements
— Instructional Materials off the Adopted List
— Technological Equipment
— Technology Services

19
OTexas Education Agency 2011. All rights reserved.




Accessible Materials

Braille and Large Type remain the property
of the state

NOT counted against district allotment

Braille and Large Type requisitioned through
EMAT

Accessible Materials returned to
Redistribution Center in the same manner
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High Enrollment

e Calculations for Fast Growth based on PEIMS

enrollment

* Adjustments provided at the beginning of each

school year

e Calculations are determined by the

Commissioner
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Appropriations

e Supplemental Appropriations

— $60 M — Supplemental Science
— $39 M — Pre Kindergarten
— $85 M — Continuing Contracts

— Total - $184 M

e Instructional Materials Appropriations
— Total - S608 M
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Appropriations
* Total Appropriations - $792,000,000

8 * Factors that Impact District Allocation
— Braille and Large Type

— Freight

— Insurance (flood / natural disasters)

— Technology Lending Program

— State-developed open-source materials
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Instructional Materials Allotment

e Policy Decisions

e State Funding Calculations

* Planning for Two Year Period

— 2011 - 2012 School Year
— 2012 — 2013 School Year
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Priority Considerations
2011 - 2012 School Year
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Priority Considerations

Instructional Materials

— Assessment and Accountability
— Stage your content requisitions
Continuing Contracts

Ongoing technology services

Technological equipment
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e Proc 2011
. e Supplemental Science
Instructional e Continuing Contracts
Materials e Commissioner’s List
¢ Instructional Materials Off Adopted List

¢ Training for staff directly involved with

Technology sthie.nt Iearnlng. '
. ¢ Training for providing access to
Services

technological equipment for instruction

e Salary for providing technical support
for use of technological equipment

N

e Computers

e eBook readers

e Mobile devices

¢ Interactive white boards

Technology

27



(. e District Budget/IMA )

¢ District Needs

¢ Provide recommendations
on expenditures

Student, Teacher,
Classroom, Campus, and
District Needs and Goals
¢ Review fiscal, instructional
materials and technology
recommendations

e Short term, long term,
biennium plans

\_ IMA Decision Team Fiscal Team )

Superintendent Business Office

Business Office Principals

Principals

Instructional Materials
Team

Technology Team

Technology
Coordinator
[

Curriculum Coordinator \

Textbook Coordinator Textbook Coordinator

Teachers Teachers

¢ Instructional Materials
requirements and
additional needs

* Provide recommendations
on instructional materials

J

e Salaries, services needs
e Technological equipment

¢ Provide recommendations
on technology

-




Instructional Materials Allotment Considerations
IMA Decision Team

e Student, Teacher, Classroom, Campus and District
Needs and Goals

e Review fiscal, instructional materials and
technology recommendations

e Short term, long term and biennium plans
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Instructional Materials Allotment Considerations
Fiscal Team

e Superintendents

e Principals

e Business Office
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Instructional Materials Allotment Considerations
Technology Team

 Technology Coordinator

 Textbook Coordinator/Instructional
Materials Coordinator

e Teachers
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Instructional Materials Allotment Considerations
Instructional Materials Team

e Curriculum Coordinator

 Textbook Coordinator/Instructional
Materials Coordinator

e Teachers
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(. e District Budget/IMA )

¢ District Needs

¢ Provide recommendations
on expenditures

Student, Teacher,
Classroom, Campus, and
District Needs and Goals
¢ Review fiscal, instructional
materials, and technology
recommendations

e Short term, long term,
biennium plans

\_ IMA Decision Team Fiscal Team )

Superintendent Business Office

Business Office Principals

Principals

Instructional Materials
Team

Technology Team

Technology
Coordinator
[

Curriculum Coordinator \

Textbook Coordinator Textbook Coordinator

Teachers Teachers

¢ Instructional Materials
requirements and
additional needs

* Provide recommendations
on instructional materials

J

e Salaries, services needs
e Technological equipment

¢ Provide recommendations
on technology

-




Short Term Considerations

e |[nstructional Materials
 Continuing Contracts
 Technology Services

e Stage your Requisitions
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Considerations

e District Preparation
e Consider district needs: immediate, short-term (fall), long-term (biennium)
e Consider Fiscal, Instructional Materials, and Technology Team Recommendations
e Ensure Textbook Coordinator participates with training

e Requisition Instructional Materials
e Proc 2011
e Supplemental Science
e Continuing Contracts

* Request Allotment Disbursement
e Instructional materials off the adopted list
e Technology services
e Technological equipment

* Request Allotment Disbursement
¢ Additional technology services

Sta ge 4 e Technological equipment

— S )
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Priority: Instructional Materials

Proclamation 2011

e Prekindergarten Systems

e English Language Arts,
Grades 2-8

e Spanish Language Arts,
Grades 2-6

e English as a Second
Language, Grades K-8

e Handwriting, Grades 1-3

e Spelling, Grades 1-6

e English, I-IV

e Commissioner’s List of
Electronic Textbooks

Supplemental Science Continuing Contracts

e Grades 5-8 e Consumable materials
e Biology e Additional materials due to
e Chemistry, student population growth
e Integrated Physics and

Chemistry (IPC)
e Physics




Example District IMA Expenditure

Overview
Instructional Materials Allotment Beginning Balance S$,55$,555.00
Total Instructional Materials Expended -SSS,5SS.00
Total Educational Technology Expended -SS,5SS.00
Instructional Materials Allotment Remaining Balance $,55$.00




Next Steps

e EMAT to open August 8

e Monthly TETNs (video conferencing) scheduled over

the next few months
 Online Postings
e |nstructional Materials Allotment web presence

e FAQ List posted on Instructional Material page, TEA
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TCH

EMAT GUIDE

Amy McClintic, Sierra Systems - TEA
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SB6 Has Changed Some of the
Ordering Requirements
for EMAT Materials

Here is the high-level list of these changes:

1.

The district technology allotment will be added to the overall

allotment balance and controlled through EMAT. Districts will

receive disbursements for technology equipment, technology
services, and non-adopted instructional materials through the
new Allotment Disbursement transaction in EMAT.

Districts' remaining credit balances from prior school years will be
added to the 2011-2012 school year allotment. Credits will no
longer be generated for materials ordered through EMAT.

Requisitions will be validated against the district's remaining
allotment balance throughout the school year instead of using the
eligibility calculation based upon enrollment.



Changed Ordering Requirements...

4. The price of instructional materials is calculated by
multiplying the publisher's standard unit price times the
quantity ordered. There is no longer the concept of state
max cost and price reduction based upon TEKS %.

5. There is no longer a classroom set requirement for
Commissioner's List instructional materials.

6. All requisition transactions have been modified for
allotment based functionality with the exception of Credit
and Commissioner's List Requisitions. These requisitions
are obsolete. Commissioner's List and mid-cycle
instructional materials will be available on the Annual
Subscription Renewal, Annual New Adoption, Annual
Continuing Adoption, and Supplemental requisitions.



Changed Ordering Requirements...

7. Sourcing district requisitions to another district's
surplus will be disabled.

8. Fast grow will be included in the district's
allotment calculation and will be referred to as
“High Enrollment.”

9. Lost, damaged, and worn-out textbooks will no
longer be reported and reimbursed through
EMAT except for EVI materials. Destroyed
instructional materials (TEX-012) will still be
available to districts.



Changed Ordering Requirements...

10. Reporting surplus and enrollment will no
longer be required since eligibility-based
ordering and surplus will not be enabled in
EMAT.

11. SBOE and Commissioner’s List instructional
materials can either be sourced to a
depository or to the publisher directly.



State Board of Education
Adopted Materials

e Using the new allotment system, EMAT calculates

t
t
C

ne price of instructional materials by multiplying
ne publisher's standard unit price times the

uantity ordered. There is no longer the concept

of state max cost and price reduction based upon
TEKS %. Once the district requisition is approved,
all the instructional materials ordered will be
sourced to the depository or to the publisher
directly through EMAT online. TEA pays the
depository or publisher associated to each SBOE
program item in EMAT.



Commissioner's List Materials

e Using the new allotment system, EMAT calculates the price
of instructional materials by multiplying the publisher's
standard unit price times the quantity ordered. There is no
longer the concept of state max cost and price reduction
based upon TEKS %. Once the district requisition is
approved, all instructional materials ordered will be
sourced to the depository or to the publisher directly
through EMAT online. TEA pays the depository or publisher
associated to each Commissioner's List program item in
EMAT.

e Commissioner's List instructional materials will no longer
require a classroom set. Additionally, there will no longer
be a Commissioner's List requisition. Commissioner's List
materials will be available on all regular EMAT requisitions.




Commissioner's List and SBOE Adopted
Process

Commissioner’s List and SBOE Adopted Instructional Material Order Process

District enters
requisition for Leg end
instructional

materials Q District/Charter School

@ Texas Education Agency
(O Depositories/Publishers
(O Freight Vendor

publisher fills order publisher bills TEA
and freight for instructional | —
company loads material and

materials shipping costs

Depository or Depository or -

Freight company delivers
materials to district
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Additional Information - Commissioner'’s List and
SBOE Adopted

Which Requisitions e Allotment - Subscription Renewals -
are available to order EMAT
the instructional e Allotment - New Adoptions - EMAT
materials? e Allotment - Continuing Adoptions -
EMAT
e Allotment - Supplemental - EMAT
How are these TEA submits the orders on behalf of the
instructional district electronically through EDI with the
materials ordered? Depositories or directly to the publisher
through EMAT
How are these The Depositories or publisher ship the
instructional materials directly to the district
materials shipped?
How are these TEA pays the depository or publisher
instructional associated to each SBOE or
materials paid? Commissioner's List program item in
EMAT




Changes to Ordering Prerequisites and
the District Start Page

Ordering prerequisites for school year 2011-2012:

e Completion of the Local Board of Trustees
Certification form

e Confirming district contacts and address if these
have not been reviewed/updated in the last 90 days

e NEW - Certify Allotment Funds




Certify Allotment Funds Page

County District 003902 HUDSOM 15D Region [

Business Unit 03902 District Type Independent School District Status Active

School Year 2011-2012

Cur districticharter school cerifies the following:

1. That this district's instructional materials allotment will be used only for expenses allowed by
TEC §31.0211, g2"d Taxas Legislature.

2. That this district purchases instructional materials that will assist the district in satisfying
performance standards under Texas Education Code (TEC) §34.0241, Satisfactory Performance

E}aagr?gl?artﬂ?ém assessment instruments adopted under TEC §39.023(a) and (c), g2"d Taxas

3. That the supplemental instructional materials, in combination with any other instructional
materials or supplemental instructional materials used by this district, cover the essential
knowledge and skills identified under Section 28.002 by the State Board of Education for the
subject and grade level for which this district is requisitioning the supplemental instructional
materials.

4. That this district will provide the title and publication information for any instructional materials
requisitioned or purchased by the district with the district's instructional materials allotment.

Please enter your Phone number

| | Go back to Start Page Allotment

***Districts should print this certification from their web browser to keep for their records ***
Before districts can order instructional materials,ithe school year prerequisites must be met.



District Start Page Phase | Changes

1. Removed the following links:

a) Update Surplus link

b) Ship Surplus Materials

c) Receive Surplus Materials
d) EMAT Enrollment

e) Quotas

f) Consumable Media Change
g) Textbook Credits

h) Eligibility based requisitions



2.

District Start Page Phase | Changes...

Move and group EVI links and requisitions together as well as EMAT links

and requisitions.
Move the Confirm Contacts and Addresses links to the prerequisite box.
Move Shipment History and Receipt History to the Reports Page.

Add allotment financial graph which will be based on the school year.

The graph will include prior year allotment balance, current school year
allotment and adjustments, and current school year allotments used.
Districts will be able to drill down to the transaction detail from the graph

bars displayed.
Add the Allotment Disbursements transaction the EMAT group box.
Add the Certify Allotment Funds link.



New District Start Page

*Selecta School Year 2011-2012 - DistrictiCharter (03802

All requirements described below must be met prior to submitting Annual EMAT Requisitions.

Local Board of Trustees Certification form was received on 7/20/2011.

Cerification of Allotment Funds is Complete @ =:>' Certify Allotment Funds

@ =:'_':i- Confirm Contacts

Confirm Addresses

HUDSON ISD

Instructional Materals Allotment Usage for School Year 2011-2012
Remaining

@=> [
4] 50,000 100,000 150,000
Remaining Allotment: $268.364 51

200,000
Click Chart for Details

250,000

[7] Hide Complete Requisitions

EMAT Requisition List Find | B0 8 q4ora

Requisition ID | Last Updated | Requisition Type Create New Requisition

EMAT @

EMAT Inventary Browser

Reports -{::@

AMlotment Disbursement "-::=®

EVI

EVI Enroliment
EVI Inventory Browser

Reports .q::@

Ship to STRC

FeEmpROEe

The following items were removed:

Update Surplus link

Ship Surplus Materials
Receive Surplus Materials
EMAT Enrollment

Quotas

Consumable Media Change
Textbook Credits

Eligibility based requisitions

EV1 Requisition List

Find | (2 14

o

ofd

Requisition ID | Last Updated | Requisition Type Create Hew Requisition

Allotment - Continuing — EVI - Annual Requisition - | 5
NEXT Adomtions - ERAT Create New Requisition NEXT Braille :Create New Requisition
P i [
Allotment - New 2 EVI - Annual Requisition - | P
|Cn R
MNEXT Adoptions - EMAT Create New Requisition NEXT Large Type |C quisition
Allotment - Subscription o EVI - Supplemental - i -
NEXT Renewals - EMAT Create New Requisition NEXT Braille iCreate MNew Requisition
T E ; |
MNEXT AHDIMER: = SUPPEMEtES Create New Requisition NEXT - SUppEmEa |Create New Requisition
-EMAT Large Type |

Show Information about this User
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Other Phase | Changes

1. Show announcements as a pop-up page per
session login when a district first enters the

District Start Page and the announcement is
not expired

2. Add existing district credit balances to their
allotment totals



Phase Il Changes

. Add Report Destroyed or Sold Materials
transaction

. Add an Allotment-based Inventory Transfer
transaction



TCH

New Requisitions

Amy McClintic, Sierra Systems - TEA
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The New Requisitions Are:

. Allotment - Subscription Renewals - EMAT

. Allotment - New Adoptions - EMAT

. Allotment - Continuing Adoptions - EMAT

. Allotment - Supplemental - EMAT



Revised Requisition Ordering Sequence:

1. Allotment - Subscription Renewals - EMAT

2. Allotment - New Adoptions - EMAT or Allotment

- Continuing Adoptions - EMAT

3. Allotment - Supplemental - EMAT (available after
the Allotment - Continuing Adoption - EMAT

requisition is complete)



Common Requisition Information

-» Allotment - Subscription Renewals - EMAT

“Cnuntwistrict 003907 HUDSONISD District Type  Independent School District Business Unit 3002

chhnnlYear 2011-2012 Requisition D NEXT Requisition Status In Progress
. Requisition Type \ H

Region ]

Requisition ID or NEXT if new requisition

1

2. District Region or ESC number

3. County district number and district name
4. District Type

5. Business Unit for EMAT internal data

6. School Year

7.

8.

Requisition Status
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Next Section —

Allotment Activity and Balance

4

Total From Pending Transactions 6000  Gobackto Start Page Alotment

“ This Requisition $0.00 ! ‘ Remaining Balance 5269 364 51 h

This Requisition = the Allotment amount used on the current requisition

Total from Pending Transactions = the Allotment amount used on the
other incomplete transactions such as requisitions or disbursements

3. Remaining Balance = the remaining Allotment amount available to be
used on the requisition

4. Save Work button saves requisition data
5. Go Back to Start Page link returns the browser to the Start page

59



TCH

1. Subscription Renewals
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Allotment - Subscription Renewals

EMAT Subscription Renewals Requisition will be available after the school
year prerequisites have been completed.

To access and use the Allotment — Subscription Renewals — EMAT Requisition:

1. From the District Start Page, click on the Create New Requisition link,
shown next to the Allotment — Subscription Renewals — EMAT requisition

ty pe . *5Select a School Year 2011-2012 - District'Charter Q03902 HUDSON 15D

Local Board of Trustees Certification form was received on T/15/2011.
Summer Shipment dates have been Completed.
Certification of Allotment Funds is Complete

Confirm Contacts Confirm Addresses

Instructional Materials Allotme nt lJ=..th: for School Year 2011-2012
B Remaining
Uhssnge
| L L L L L LI L L L L L L L L L L L Ship to STRC
o 50,000 100, 000 150,000 200, 000 250000
Foarmaining Allotment: §.268 364 .51 Click Chart for Duitails

[[JHide Complete Requisitions

EMAT Requisition List EVIl Requisition List

Allctment - Caontinuing - EVI - Annual Requisition - o L L
Adoptions - EMAT Create Mew Reguisition MNEXT Braille Create Mew Reguisition

Allctment - Mew : - EVI - Annual Requisition - . _ o L L
NEXT Adoptions - EMAT Create New Reguisition NEXT o Create Mew Reguisition

Allctment - Subscription Create Mos Bamuict EVI - Supplemental - S
NEXT [ = - EMAT Create New Reguisition NEXT Braille Create New Reguisition

Allotment - Supplemeantsl : B EVI - Supplementsl - ) B
MNEXT _EMAT Craate New Reguisition NEXT T Te Craate New Reguisition




Subscription Renewals...

2. The Requisition Summary tab is displayed. The Shipping Date defaults to
the first available or preferred shipping date. If you want to select
another shipping date, click on the Select an Available Shipment Date
link.

3. The screen has a tab for Subscription Requisition. The Save Work button
is on this tab. The Save Work button saves all the requisition data when
selected.

Requisition Summary r

Allotment - Subscription Renewals - E )
Region i
County District 002802 HUDSON ISD Dis Independent School District Business Unit 02202
School Year 2011-2012 Requisition I MHEXT Requisition Status In Progress
- R Save Work A -
This Requisition =0.00 Remaining Balance S368,284 51

Total From Pending Transactions S0.00 So badk to Start Page Allotment

Select a Delivery Address Requisition Information

Delivery Address oo2802002 O Last Updated By

EMAT Delivery Foint

8725 TED TROUT DRIVE

LUFKIN TH TE904

Select a Ship Date View/Print Options Financial Information
Shipping Date  p7o8:0044 Wiew/Print Reguisition Summary Total TEA Paid to Publisher(s} 50.00
Select an svailable Shipment Date Wiew/'Print Order List Total TEA Paid to District S0.00
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Subscription Renewals...

4. Click on the Subscription Requisition tab and this is displayed:

Subscription Requisition

Allotment - Suhscriptinn Renewals - EMAT .
Regicn 7
County Distriet 002302 HUDSOM ISD District Type Indzpendent School District Business Unit 02302
School Year  2011-2012 Requisition [D NEXT Requisition Statusin Progress
This Requisition $0.00 Save Work Remaining Balance 288 154.51

Total From Pending Transactions $0.00 o bsck to Start Fage Allotment

Requisition Detail | {2]Dowiloa: o

Mid
| MO
EMAT Type TEKS % T

Prentice Hall Technology Applications Grade 6 5B

Worktext with Online Access (substitution) Adopt=
| 2005-2006 : 152
2008-2007 : 187
338355 = |Prentice Hall Technology Appiications Grade 7 SBOE 2007-2008 : 176
2 (EEseacly R (] g | Worktext with Online Access (substitution) | Adopted [ G O g 2008-2005 : 200
2005-2010 : 210
2010-2011 : 255
High Scheol = | Digital Graphics & Animation with Photeshop & SBOE 2008-2007 : 20
3| O [s617 0131837085 il iy | [ pdoptes | 1000 S1440|  50.00 25 e
High Scheool 0583 ) | Web Mastering BASICS: Using Macromedia SBOE 2008-2007 : 20
4. Other S E | DreamWezver M | | Adopted [ L (S & 2005-2010 : 25

5. Enter the Student Requisition Quantity and/or the Teacher Requisition
Quantity for each Subscription item you would like to renew.
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Subscription Renewals...

For your reference, several informational columns are shown to the right of the
guantity columns:

. EMAT Type — SBOE Adopted, Commissioner’s List, or Open Source.
. TEKS % - Texas Essential Knowledge Skills percentage covered by the listed item

. Mid Cycle Checkbox — When checked, indicates the item was adopted as part of
a mid-cycle adoption and not during a standard adoption

. Standard Price — represents the unit price for the item. The price will be
multiplied by the quantity ordered to calculate the Extended Amount

J Extended Amount — Calculated amount will be deducted from the district
allotment balance

. PEIMS Enrollment — The grade level enroliment loaded from TEA PEIMS system.
. Inventory Quantity on Hand — The district’s current inventory for the item

. Previous Inventory — Past inventory quantities by school year



Subscription Renewals...

After entering a quantity, the Extended Amount will be calculated as

Standard Price * the quantity entered. In the top portion of the page, the
amounts next to This Requisition and Remaining Balance should change to
reflect your entries.

i Requisition Summary ] Subscription Requisition

Allotment - Subscription Renewals - g

Region T
County District 003502 HUDSON 130 Di Independent School District Business Unitj3302
School Year  2011-2012 Requisition 1D NEXT Requisition Statusin Progress
This Requisiticn 30.00 Save Work Remaining Balance 3288 354.51

Total From Pending Transactions 50.00  Golbsck to Start Page Allotment

Requisition Detail | {A)Downioad To Excel 14004
Invant PPravious Invantory
Rl 3—;» Er‘"—“ Quantityon | {3chood Year -
fmow.  ENOMEN! | ing Quantty)
= | Prentice Hall Technology Applications Grade & SBOE .
1|6th Grade  |6600 | 0133639625 /| Worctext with Oniine Acoess (substition) [ | Adopred | 100000 $1242| 3000 50 2010-2011 ; 50
2005-2006 : 152
2008-2007 : 187
= | Frentics Hall Technology Applications Grade 7 SBOE 2007-2008 : 176
2|Tth Grade | TEOD (0132633541 A | Worktext with Online Access {substinsion) [ [ Bdoprzd | 100000 31242 300 e e
2008-2010 : 210
2010-2011 : 285
High School - | Digital Graphics & Animation with P p & SBOE 2008-2007 : 20
3 Oiner |5617 (0131837085 | e [ | Adopred | 190000 $14.40| 3000 B e
High School v 7 | Wb Mastering BASICS: Using M SBOE 2006-2007 : 20
g - Orther S| X s DrreamWzsver WX | | Adopted iy SO (U = 2008-2010 : 25

After entering the requisition information, ALWAYS click the Save Work
button. If you exit the requisition page or the EMAT system without saving,
your data will be lost.
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Subscription Renewals...

 The Requisition Summary also displays the Total TEA pays to Publishers
and the Total TEA pays to Districts.

Requisition Summary Subscription Requisition

Allotment - Subscription Renewals - EMAT Region
County District 003902 HUDSOM ISD District Type  Independent School District Business Unit
School Year 2011-2012 Requisition 1D 0000073758 Requisition Status In Progress

This Requisition $4,148.10 Remaining Balance $264,216.41

Total From Pending Transactions $0.00 o back to Start Page Allotment

Select a Delivery Address
Delivery Address  |003902002 | Last Updated By DBAGENT 07/20/2011

EMAT Delivery Point
6735 TED TROUT DRIVE

Requisition Information

LUFKIM TX 75904

Select a Ship Date View/Print Options
Shipping Date  |gg/mp4/2011 [+ View/Print Requisition Summary Total TEA Paid to Publisher{s) $4,1458.10
Select an available Shipment Date View/Print Order List Total TEA Paid to District $0.00
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Subscription Renewals...

8. To review the requisition before submitting, click on the View/Print
Requisition Summary.

~ TExAS EDUCATION AGENCY

Requisifion Summanry
Allotment - Subscription Remewals - EMAT

District / Charter 003902-HUDSON ISD
Requisition ID:.0000073758 Last Updated by: DBAGENT-2011/07/20 12:33:32
Stams: Submitted Expected Ship Date: 08042011

SBOE Adopted
Depository (Publisher:

Fearson Education Depository
MLC  [5EN TITLE EMAT Type | TERS %] WEdl | Siuideni | Teacher| Studesd | Dait Fries] TEA Pail i TEA Faid in
Tyl | Quantivy] Quansity|  Served Fulilisher Diwirict]
[ O K ETHE Lo Fretics Fall Teckodogy Apicans Ok & Wolks wit GRS Adipied | TR R T [ I N il I
Do Aceeun (aubvtibatios)
TR [OTTIETIEET Frentice Wall Techodogy Appicans Tk 7 Wolls wit GRS Adipied | TR R FLL L] I P2 R ESL I
Ot Accsin (sadvilibalions)
TR (R R Crigiiad Cirigelins & Aisssalios with Phiimbig & FLuk RECIE Adigicd | 001G R fL] E [ I $100
Total TEA paid to Publisher Pearson Education Depository £4148.00
*Total Due from District to Publizher Pearson Education Depository S0.00
Diepository Publisher:
Archway SCAM LLL Depository
BLC  [5BN T EMAT Type |rn:_=.t.| WEd | Siudeni | Teacher wl Tisit Frice| TEA Paid TEA Faid in
Cycle | Quaniiey| Qumniity|  Served Pubilizher Dl rici]
[T [RIREREE |oVes Waizring FASTS Ty Mancts DhoarWona MR | 9008 Aduped | 000 & | BL| E| T soon  sooo|  sooo|
Total TEA paid to Publisher Archway SCM LLC Depository 50.00
*Total Due from District to Fublisher Archway SCA LLC Depository s0.00
Total TEA paid to Al Publishers $4.145.10

*If an amount appears next to “Total TEA paid to Dastrict”™, the school district or open-enroliment charter school is responsible for paying that amount
directly to the affected publisher Vendor. Payment should not be sanf fo TEA. Distmict will recerve a payment from TEA but will be responsible for
ordering the material and paying the designated publisher'depository directly.

Creaied on 7202011 7-34 AN D7 Baza ] of




Subscription Renewals...

9. When all requisition information is entered and saved, click on the Submit
to TEA button to submit the requisition for processing .

Select a Delivery Address Requisition Information

Delivery Address (079906002 @& Last Updated By Larry Sims 07/25/2011 10-19AM
EMAT Delivery Paint
16417 HWY 36

NEEDVILLE ™ 77461
Select a Ship Date View/Print Options Financial Information
Shipping Date 50412011 View/Print Requisition Summary Total TEA Paid to Publisher(s) $0.00

Sele vailahle Shipment Date View/Print Order List Total TEA Paid to District %0.00

quisition, vou must enter vour orders on the Grade level tahs above, select a Delivery Address and a Shipment date, and click
requisition will be processed after TEA approval.

ition without submitting, click "Save Waork™. You can then come back later to complete and submit the requisition.

To cancel equisition, click "Cancel Requisition”. Cancelled requisitions will not be processed. A requisition canncot be cancelled or changed
after it has been submitted to TEA.

Submit To TEA | Cancel Requisition

Requisition Summary | Pre-Kindergaren | Kindergarten | 15t Grade | 2nd Grade |6,58ru:l Grade | 4th Grade | 5th Grade | 6th Grade | 7th Grade | 8th Grade | High School - ELA




Subscription Renewals...

10. After saving and submitting the requisition, click on the Go back to Start
Page link. Notice that the status of the requisition is changed to
Submitted. The date submitted and the new requisition ID is displayed.

*Selecta School Year 2011-2012 - DistrictiCharter 003902 HUDSON ISD
All requirements described below must be met prior to submitting Annual EMAT Requisitions. EMAT
Local Board of Trustees Certification form was received on 7/20/2011. EMAT Inventory Browser
Reports
Certification of Allotment Funds is Complete Cerify Allotment Funds Allotment Disbursement
Confirm Contacts  Confirm Addresses Vi
Instructional Mate rals Allotment Usage for School Year 2011-2012
O remaining EVI Enrollment
| | | | | | | | | | | | | | | | | | | | | | | | EVl Inventory Browser
Usage i Repors
[T T T T [ rr T[T T T 1 Ship to STRC
o 50,000 100,000 150,000 200,000 250,000
Remaining Allatment: $245,192.19 Click Chart for Details
[T §iide Compiete Requisitions
AT Req 0 e 4 of 4 EVI Requisition List Find | B0 8% 140fa

Requisition 1D | Las pdated | Requisitio pe b ed Requisition ID | Last Updated | Requisition Type Create New Requisition
0000075918 |07/20/11 Allotment - Subscription Submitted NEXT EVI - Annual Requisition - | oo ot ew Requisition

Renewals - EMAT - Braille

Allotment - Continuing L EVI - Annual Requisition - -

: Lreate New Requisition

MNEXT Adoptions - EMAT Create New Requisition MNEXT ETETDE Create New Requisition
MEXT Allatment - New AJORHONS - |y g oy Requisition MEXT £ = SUELETETE = Create Mew Requisition

EMAT Braille
MEXT BB S EIITE = Create Mew Requisition MEXT Bl = SHEETETE = Create Mew Requisition

EMAT Large Type
Show Information about this User




TCH

2. New Adoptions



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

New Adoptions Requisition

e The Annual New Adoptions Requisition is
subject to EMAT prerequisites.

 The purpose of this requisition is to order
newly adopted Commissioner's List and SBOE

materials, which will be available for order
during the new school year.



New Adoptions Requisition...

1. To access and use the Allotment — New Adoptions — EMAT Requisition -
from the District Start Page, click on the Create New Requisition link,
shown next to the Allotment — New Adoptions — EMAT requisition type.

*5elect a School Year 20112012 District/Charter Q03902 HUDSOM 15D
All requirements described below must be met prior to submitting Annual EMAT Requistions.
Local Board of Trustess Certification form was received on T/13/2011. EMAT Inventory Browser
Repaorts.

Allotment Disbursement

e — ew |

Instructional Materiaks Allotment Usage for Sdhool Year 2011-2012
Il vsed EV| Enroliment
B Remaining L § EV| Inwentony: Browser
Lsage Beports
Frrrrgprr [ rrr 1t & rr&f [t Ship to STRC
50,000 V00, OO0 150, 000 00, 000 250,000
Femadning Alloiment: $264.232 19 Click Chart for Detsils

[[1Hide Complete Requisitions

EMAT Requisition List Fng | 21| 8 1t0rs

[Requistion 10 [Last Upastea [Requisttion Typs [Creats Mew Requisttion

EVI Requisition List Eina | 21| 88 1aora

Raquisttion ID | Last Updstsd | Rsguisiion Typs Create New Requisttion

MNEXT w;:i__?u";‘?“im Creste New Reguisition NEXT F:Ira-”.znnual HEILEIT Create Mew Reguisition

g;:i__hém_r Create New Reguisition MNEXT F\-Lr,;;-gz{.rr;.-u: T Creste Mew Reguisition
MEXT ?ﬁ::"“;;m gwar | Crests New Reguisition MEXT Er':“f“pp'e"'em' " |Crests Mew Reguisition
OODOOTITEE  |OT/20411 :Lm“;:i‘ﬁﬁ“mb" Complete MEXT ﬂ;i:ﬁ"emm' " |Crests Mew Reguisition
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New Adoptions Requisition...

The Requisition Summary tab is displayed. The requisition screen has a
tab for each grade level through eighth grade and a tab for each subject

area for high school when there is newly adopted material adopted for
the respective grade.

The Save Work button is on this tab. The Save Work button saves all the
requisition data when selected.

Allotment - New Adoptions - EMAT Reai

egion T
County District 303302 HUDSOMN IS0 District Type Indspendsnt School District
School Year

Business Unit 33502

2011-2012 Requisiti |0 MEXT Requisition 5tatus In Progress

Save Work | Remaining Balance $2054 737 18

Go back to Start Psgs Allotment

Select a Delivery Address Reqguisition Information
Celivery Address DS 2, Last Updated By

EMAT Delivery Point
6736 TED TROUT DRIVE

LUFHIN T T4

Select a Ship Date View/Print Options Financial Information
Shipping Date  og04/2011 WView/Print Reguisition Summany Total TEA Paid to Publisher(s) $0.00
Select an available Shipment Date View/Print Order List Total TEA Paid to District F0O.0D
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New Adoptions Requisition...

4. Click on the Pre-Kindergarten tab:

Pre-Kindergarten 1st Grade | 2nd Grade | 3rd Grade

Allotment - New Adoptions - EMAT ,
Region T
County Distriet 002502 HUDSCH IS0 District Type Independent School District Business Unit 03302
School Year  2011-2012 Requisition 1D MEXT Requisition Statusin Prograss
This Requisition .00 Salsii Remaining Balance  §254.232.13
Total From Pending Transactions 0,00 Go back to Start Page Allotment
1-2 01 2 MLCs with newly adoptsd tsxtbooks
- Allow Split Adopti
Multilist Code 0001 PRE-K LEARNING SYSTEM Bl
FEIMS Enroliment
List of texthook for this MLC | (21Cownls

The DLM Childhood Texas
1 DOTST26246 A A Early Eg:zsn 508 5
2 DO7E115186 A E:KDM;ELYECWW Express Tx Phy ’7
Echolastic Childhood = -
3 0435383585 b | Eﬂ"ln’sysm Frogr ]
4 O7TETEIESS | g:ﬂ! a:z':'l; ?l;m:ﬁ ;Pi:ﬁ;% —
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New Adoptions Requisition...

5. Enter the Student Requisition Quantity and/or the Teacher Requisition
Quantity for each New Adoption item you would like to order. For your
reference, several informational columns are shown to the right of the
guantity columns:

e EMAT Type — SBOE Adopted, Commissioner’s List, or Open Source.

e TEKS % - Texas Essential Knowledge Skills percentage covered by
the listed item.

* Mid Cycle Checkbox — When checked, indicates the item was
adopted as part of a mid-cycle adoption and not during a standard
adoption.

e Standard Price — represents the unit price for the item. The price
will be multiplied by the quantity ordered to calculate the
Extended Amount.

e Extended Amount — Calculated amount will be deducted from the
district allotment balance.



New Adoptions Requisition...

After entering a quantity, the Extended Amount will be calculated
as Standard Price * the quantity entered. In the top portion of the

page, the amounts next to This Requisition and Remaining Balance
should change to reflect your entries.

] Pre-Kindergarten |

Allotment - New Adoptions - EMAT .
Region 7

County District 003202 HUDSOM 15D District Type Indzpandant School District Business Unit 03302

School Year  2011-2012 Requisition ID MEXT Requisition Statusin Progress
This Requisition £0.00 SR LT Remaining Balance $254,232.15
Total From Pending Transactions $0.00 Go back to Start Page Allotment

1-2 of 2 MLCs with newly adopted textbooks
Multilist Code 0001 PRE-K LEARNING SYSTEM S a T

PEIMS Enroliment

List of textbook for this MLC

| {]Downioad To Excel 14 o0 4

B i

1 OUTST2E248 | w ?&:Lﬂﬁ’:ﬁ“ SE'OE 100.000 $24555 0.0
2 QOTE1151858 A yf‘:;ﬁ:g:ﬁ;“mm Bxpress Tx Pg li fgfpid 100.000 3244538  E0.00
1 0435185585 A m‘ﬁi;ai”: ;zn"'e':"d Pz ) ffpid 100.000 S244600 3000
4 OTETRI1699 A EEE}"? ;&?iﬂﬁ:&aﬁﬁﬁéﬁ | ifgid 100.000 $24500  50.00
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New Adoptions Requisition...

7. After entering the requisition information, ALWAYS click the Save Work
button. If you exit the requisition page or the EMAT system without saving,
your data will be lost. The Requisition Summary also displays the total TEA

Allotment - New Adoptions - EMAT i
Regicn T
County District 003302 HUDSON 15D District Type Independant School District Business Unit 03302
School Year 20112012 Requisition |10 0000073752 Requisition 5tatus|n Progress
This Requisition F165, 350 50 ayelork: Remaining Balance 04 5317 B9
Total From Pending Transactions $0.00 Go back to Start Page Allotment
Select a Delivery Address Requisition Information
Delivery Address 002202002 4 Last Updated By DEAGENT OT/20V2011 10:47PM

EMAT Deliveny Point
G735 TED TROUT DRIVE

LUFKIM

View/Print Opticns Financial Informaticn

Select a Ship Date

Shipping Date  ggin4/2011 Vizw/Print Requisition Summany Total TEA Paid to Publisher(s)

Select an availsble Shipment Date View/Print Order List Total TEA Paid to District




New Adoptions Requisition...

8. To review the requisition before submitting, click on the View/Print

Requisition Summary.

\ TExAS EDUCATION AGENCY
L

Requisition Summary
Allotment - New Adoptions - EMIAT

Districe/ Charter 003802-HUDS0N 15D

Remquisition ID-0007T3750 Last Updated by: DEAGENT-201 10721 034701

Siatss: In Progress Enperied Ship Date: 0B T42011
C ey o Li
Depository FPublisher:
Asehias SCM LLC Degasitiory
WEE |1-m-| [TTE | TREAT Trm |nuw.| WIS | St In-:brl \nlh:ﬂ 1-m«| T Fal TiA P
|r.n=.u.v|_n| .30:-.'| r’:lml | oI |nx1 W:I:|—m|

|5r-o |r-|.u:".r'r:' |r\|-u-s Raddog Larguad Ara e b

‘Total TEA paid to Publisher archwsy S0M LLE Depository
Publisher

*Total Duoe from DEstrict to Ak sy SCM LLE Depanitory S0

Total TEA paid to All Publshers

*Total TEA paid to Dastrict S0.00

SBOE Adopted
Depasitory Publisher:
M- Hill Compasies Degsssitary

WE [T

STl | Sttt | ochuer | Skt | Tk Frlea] TH Fald THG Fadin
Crete | hamin| G| Saree | putma] |

T ] [ E i =
[0 W £ (=
55 N ET S|
£l £ 3 L=l

*If an amoumt appears newt to "Totl TEA paid vo DEsmict”, the school district of open-ermrollment charter schoo] is respensitle for paying thar amoumnt
directly to the afected publisher"Vendor Payment should not be s=ot fo TE4 District will receive a payment from TEA, it will be responsible for
crdermg the poierial and paying the designated publisher/depository directy.

Created on 72002011 22:54 P Fagzlofl

Requisition Summary

Total TEA paid to Poblisher maon raw-Hm Conpasis Degesi

3149 399 50
*Total Due from District to PobBsher sieiires-Hil Companies Depodtory S0.00

Total TEA paid to All Publishers

*Total TEA paid to District 000

*If an amount appears nest to "Tocal TEA paid w Dismic”, the schoel district or open-enmliment charter school is responsible for payine that amoumt
directly to the affected publisher Vendor. Payment should nof be sant i TEA District will receive 2 payment fom TEA, but will be resporsible for
ordering the nuterial and paying the designated publisher/depositary directly.

Created on 72002011 22:34 PM Pagelofl
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New Adoptions Requisition...

9. When all requisition information is entered and saved, click on the Submit
to TEA button to submit the requisition for processing.

Select a Delivery Address Requisition Information

Delivery Address (079906002 @& Last Updated By Larry Sims 07/25/2011 10-19AM
EMAT Delivery Paint
16417 HWY 36

MEEDVILLE TX Tr461

Select a Ship Date View/Print Options Financial Information
Shipping Date  n5/04/2014 View/Print Requisition Summary Total TEA Paid to Publisher(s) $0.00
Select an available Shipment Date View/Print Order List Total TEA Paid to District %0.00

lisiticn, vou must enter your arders on the Grade level tabs above, select a Delivery Address and a Shipment date, and click
requisition will be processed after TEA approval.

ition without submitting, click "Save Waork™. You can then come back later to complete and submit the requisition.

To cancel quisition, click "Cancel Reguisition”™. Cancelled requisitions will not be processed. A requisition cannot be cancelled or changed
after it has been submitted to TEA.

Submit To TEA | Cancel Requisition

To subm
SUhg

Requisition Summary | Pre-Kindergaren | Kindergarten | 15t Grade | 2nd Grade |73%:I Grade | 4th Grade | 5th Grade | 6th Grade | 7th Grade | 8th Grade | High School - ELA




New Adoptions Requisition...

10. After saving and submitting the requisition, click on the Go back to Start
Page link. Notice that the status of the requisition is changed to
Submitted. The date submitted and the new requisition ID is displayed.

*Select a School Year 2011-2012 « District/Charter 003902 HUDSOM 15D

All requirements described below must be met prior to submitting Annual EMAT Requistions.

Local Board of Trustess Certification form was received on T/19/2011. EMAT Inventory Browser

Reports
Allotrnent Dizhursement

Confirm Contacts  Confirm Addresses

Instructional Materials Allotment Usage for School Year 201 1-2012

E Used

u Remairing

o

I T I I O

50,000

100,000
Remaining Allobmeni: $54.8312. 68

150,000

H00. 000
Chck Chart for Dietails

250,000

[[]Hide Complete Requisitions

EV| Enroliment
EVI Inventory Browser
Reports

Ship to STRC

EMAT Requisition List Fog 2 8 yyos [l EVI Requisition List Frd |2 B s
Reguisition ID | Last Updsted | Reguisition Typs Submitted Requisition ID | Last Updsted | Requisition Typs Craate New Raguisition
0000073755 (07/20/11 | Sotment - New Adoptions - o e NEXT BVI - Annual Requisition |- .1 New Requisition

EMAT B - Braille

Allotment - Continwing Proate Mew Fomgicts EWI - Annusl Requisition | - Mo Famicit
NEXT Adoptions - EMAT Create Mew Reguisition NEXT e Create New Reguisition

Allotment - Supplementsl - . EVI| - Supplementsl - -
NEXT CMAT Create Mew Reguisition NEXT Sraille Create New Reguisition

, Allotment - Subscription - - EVI| - Supplementsl - .

O0TITEE (0720011 Re = - EMAT Complete NEXT FrEs Create Mew Reguisition
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3. Continuing Adoptions



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Continuing Adoptions

 The Annual Continuing Adoptions Requisition is
subject to EMAT prerequisites.

 The purpose of this requisition is to order previously
adopted Commissioner's List and SBOE materials,
which will be available for order during the new
school year. The Continuing Adoption Requisition is
important for ordering consumable materials and
materials for new students if the district is
experiencing growth.



Continuing Adoptions...

To access and use the Allotment — Continuing Adoptions — EMAT Requisition:

1. From the District Start Page, click on the Create New Requisition link,
shown next to the Allotment — Continuing Adoptions — EMAT requisition

type.

*Selecta School Year 2011-2012 ~ District’Charter 003902 HUDSON ISD

All prerequisites must be met prior to submitting requisitions or disbursements

EMAT

EMAT Inventory Browser
Reports
Allotment Disbursement

Local Board of Trustees Certification form was received on 719/2011.

Confirm Contacts ~ Confirm Addresses

EVI

Instructional Matenals Allotment Usage for School Year 2011-2012

.Llsed
LU

D Remaining

EVI Enrollment
EVl Inventory Browser
Reports

Usage —|

P T T T T T T T [T T T T T T I Ship to STRC
[4 50,000 100,000 150,000 200,000
Remaining Allotment: $96,843.19 Click Chart for Details

250,000

["] Hide Complete Requisitions

Find | B | 8 1404

Requisition Type

EMAT Requisition List

Requisition |Last
D Updated

EVI Requisition List Find | B0 8 44ofa

Requisition |Last o
D Updated Requisition Type

Allotment - Continuing L EWYI - Annual Requisition - -
: Lreate New <equisiion ; Lreate New Requisiion
Adoptions - EMAT Create Mew Requisition NEXT Braille Create New Requisition
Allatment - Supplemental - | o0 ey Requisition NEXT Bl = RiE TEIT = Create Mew Requisition
EMAT Large Type
0000073758 |07/20011 AIIotment—_Subscnpnon Complete MEXT EWVI- Supplemental - Braille |Create New Requisition
SUEEEE = 20T EVI - Supplemental - Large
Allat t- New Adonti - MEXT T Create New Requisition
0000073759 |07/22/11 EMOAFT”e” EWACOPIONS = |0 mplete ype

[+ 55




Continuing Adoptions...

2. The Requisition Summary tab is displayed. The requisition screen has a tab
for each grade level through eighth grade and a tab for each subject area
for high school.

3. The Save Work button is on this tab. The Save Work button saves all the
requisition data when selected.

Requisition Summanry

Allotment - COI’IIII‘IUII‘IQ AdOpthﬁS -EMAT Region -
County District 0039202 HUDSOM ISD District Type Independent School District Business Unit 03902
School Year 2011-2012 Requisition 1D MEXT Requisition Status In Progress

This Requisition %0.00 Save Work I Remaining Balance $96,843.19

Total From Pending Transactions $0.00 Go back to Page Allotment

Select a Delivery Address lequisition Information
Delivery Address 002902002 QL 3 ast Updated By

EMAT Delivery Point
G735 TED TROUT DRIVE

LUFKIN ™ 75904
Select a Ship Date View/Print Options
Shipping Date  pgip4/2011 ViewiPrint Requisition Summary Total TEA Paid to Publisher(s) $0.00
Select an available Shipment Date View/Print Order List Total TEA Paid to District $0.00
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Continuing Adoptions...

4. Click on the 1%t Grade tab and the following page is displayed. It is
important to note that materials previously ordered for a specific Multilist
Code [MLC]will automatically default in the Requisition Detail portion of
the page. If there are no materials ordered by the district for a specific
Multilist Code, then no materials will be shown.

Requisition Summary | Kindergarten 1st Grade 2nd Grade 3rd Grade 4th Grade 5th Grade Bth Grade Tth Grade 8th Grade D]

Allotment - Continuing Adoptions - EMAT

County District 003902 HUDSON ISD
School Year 2011-2012

Requisition D NEXT

District Type  Independent School District

Region

Requisition Status In Progress

Business Unit

7
03902

Save Work

Go backto Start Page Allotment

This Requisition 50.00
Total From Pending Transactions 50.00

Requisition Detail
[ Requisition LG

Remaining Balance

506,843.19

| ZDownload To Excel 117 of 17

udent Teacher Student .
Requisition |Requisition |Population [EMAT Type |TEKS % ﬁh % "ed
Quantity  |Quantity Served e ] =

nt |Enroliment

[o7s0022075279. & E‘;;r;;”f)"m‘?’aw"ﬂ”T““Treas”msznﬁ = I i’gg}id 100.000 $10552  50.00 183 20
[ Ta g = 5000 50.00 28
[o7a1600326008 O & ;’:";Ddﬁt{;; TxEd Stu Pkg Syst (senves upto 5] (] [ 1 ] i’g&id 100.000 569938 50.00 183 231
[ Ta g = 5000 50.00 28
[o153112042 @ F Harcourt Science = | I iggﬁed 100.000 53350 5000 183 208
61220 [ @ H = 50.00  50.00 28
71320 (0153342285 (4 & Harcou Horizons English Grade 1 = | I iggﬁed 100.000 53350 5000 183 20
g1 [ a B =l 5000  $0.00 28
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Continuing Adoptions...

5. To order different materials for a Multilist Code that has materials
previously ordered, the icon must be selected. An additional row for the
Multilist Code [MLC] will appear and the new material can be selected by
clicking on the prompt icon

Requisition Summary Kindergarten 1st Grade 2nd Grade 3rd Grade 4th Grade 5th Grade Bth Grade Tth Grade 8th Grade ]

Allotment - Continuing Adoptions - EMAT

Region

7

Requisition Detail
i Requisition T MLC

County District 003902 HUDSONISD District Type  Independent School District Business Unit 03902
School Year 2011-2012 Requisition I NEXT Requisition Status In Progress
This Requisition $0.00 __ SaveWork Remaining Balance  $96,843.19
Total From Pending Transactions g000  Gobackto Start Page Allotment

Student
Requisition
Quantity

Teacher

Requisition | Population

‘Quantity

Student

Served

Macmillan/McGraw-Hill Texas Treasures 2011

SBOE

| (FIDownload To Excel

EMAT Type |TEKS% “"’ Standard
Cycle |Price

Extended (PEIMS

1-18

Amount |Enroliment

of 13

Inventory

‘Quantity On

Hand

+

11004 9780022075279 Q) & e [=] Adopied 100000 §$10552  $0.00 183 220
2 1007 Q A [+ = $0.00  $0.00 23

Saxon Math 1: Tx Ed Stu Pkg Syst (serves upto SBOE
31120 [o7sr6003zesse QA p00 8 [+ [=] ooy 100000 569938 $0.00 183 231
B—— &
41120 Q A [+ [=] | \ [ $000  §0.00 123 23
_— —

5 1123 = [=] $000  $0.00 28

£1200 [0153112042 5 Harcourt Science [= i’g;id 100.000 $3350 5000 183 209
7 1230 Q A (-] $0.00  $0.00 28

81320 [0153342285 @, & Harcourt Horizons English Grade 1 E= fggﬁed 100.000 $3350 000 183 220
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Continuing Adoptions...

6. Enter the Student Requisition Quantity and the Teacher Requisition
Quantity for each New Adoption item you would like to order. For your
reference, several informational columns are shown to the right of the
qguantity columns.

 EMAT Type — SBOE Adopted, Commissioner’s List, or Open Source.

e TEKS % - Texas Essential Knowledge Skills percentage covered by the listed
item.

* Mid Cycle Checkbox — When checked, indicates the item was adopted as
part of a mid-cycle adoption and not during a standard adoption.

e Standard Price — represents the unit price for the item. The price will be
multiplied by the quantity ordered to calculate the Extended Amount.

e Extended Amount — Calculated amount will be deducted from the district
allotment balance.

e PEIMS Enrollment — The grade level enrollment loaded from TEA PEIMS
system.

* |nventory Quantity on Hand — The district’s current inventory for the item.



Continuing Adoptions...

7. After entering a quantity, the Extended Amount will be calculated
as Standard Price * the quantity entered. In the top portion of the

page, the amounts next to This Requisition and Remaining Balance
should change to reflect your entries.

8. After entering the requisition information, ALWAYS click the Save
Work button. If you exit the requisition page or the EMAT system
without saving, your data will be lost. The Requisition Summary also

displays the total TEA pays to publishers and the total TEA pays to
districts.
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Continuing Adoptions...

9. To review the requisition before submitting, click on the View/Print

Requisition Summary.

TeExAS EDUCATION AGENCY

>

Requisition Summary
Allotment - Continuing Adoptions - EMAT

District / Charter 003902-HUDSON ISD
Requisition ID:0000073762

Last Updated by: DBAGENT-2011/07/22 20:07:51
Status: In Progress

Expected Ship Date: 08/04/2011

SBOE Adopted
Depository /Publisher:
MeGraw-Hill Companies Depository

MIC  [GEN ENAT Trpe ru:sn| Gid | Student | Teacher | Stodent | Unit Price| TEX Faid 1o TEATad o
Cycle | Quantity| Quantity ‘Publisher District|
il O R [Giencos Texas Mathematics Cowse ¥ HOE Adupled | T0O00] 3 E 1 1 30.00
[DURT [OTEINTAONIEY |Glencos Literaturs Tew Tresnres (G 1) | SHOE Adopted | T00Q0] 7 = ] 1 3000
ST [STENTRIET  [Clencos Tieatne Tews Tresemes (Grde Iy | SBOE Adopied | 5 & T 7 $0.00
Toral TEA paid ro Publisher McGraw-Hill Companies Depository $4.787.78
*Total Due from District to Publisher McCraw-Hill Companie: Depository $0.00

Depository /Publisher:
Arelrray SCM LLC Deporitory

AT Tipe |ru:su|

Cycl

SHOE Adopred | 10010

Total TEA paid to Publisher Archway SCM LLC Depository $370.05
*Total Due from District to Publisher Archway SCM LLC Depositery $0.00

Depository /Publisher:

Pearson Education Depository

*If an amount appears next to "Total TEA paid to District". the school district or open-enrollment charter school is responsible for paying that amount
directly to the affected publisher/Vendor. Payment should not be sent to TEA. District will receive a payment from TEA_ but will be responsible for
ordering the material and paying the designated publisher/depository directly.

Created on 7/22/2011 15:15 PM Page 1 of 2
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Requisition Summary

EAAT Tope |TEKS W] Mid | Student| Teacher | Studeni | Uil Frice| 1EA Paid 10 TEATadR
cle | Quantity) Quaniity| ~ Served| Publizher| Distric
| SBOE Adopeed | 10000 _ W | 4] q 056800 535200 30100
| SBOEAdopred | 10000] % | 3 a 0] s8E34|  szmei0| $0.00
Total TEA paid to Publisher Pearzon Education Depository 562870
#Toral Due from Dismict to Publisher Pearson Education Depository $0.00
Depository Publisher:
Houghton Mifflin Harcourt Depository
|'T'm.! | BT Tope |m\su‘ 361 ‘ Student 'l‘uiiu‘ smm‘t:mm: TEATad o TEATadl
Cycie | Quantity| Quanity| ~Served| ‘Publisher District
[T Americas: 3t Cenmay | SBOE Adopred | 10000] N[ 1] q 0 _soada|  ssormn| 0.0
[Wecid Fistory Prternsof Interaction [ SBOE Adopred | 10000] % | £l il ] %000
Total TEA paid to Publisher Houghton Mifflin Harcourt Depository $800.85
*Total Due from District to Publisher Houghton Mifftin Harcourt Depository $0.00

Total TEA paid to All Publishers $6.686.3:
*Total TEA paid to District $0.0

&

=

*If an amount appears next to "Total TEA paid fo District”. the school district or open-enrollment charter school is responsible for paying that amount
directly fo the affected publisher/Vendor. Payment should not be sent to TEA. District will receive a payment from TEA. but will be responsible for
ordering the material and paying the designated publisher/depository directly.

Created on 7/22/2011 15:15PM Page 2 of 2




Continuing Adoptions...

10. When all requisition information is entered and saved, click on the Submit
to TEA button to submit the requisition for processing.

Select a Delivery Address Requisition Information

Delivery Address (079906002 Q Last Updated By Larry Sims 07/25/2011 10-19AM
EMAT Delivery Paint
16417 HWY 36

NEEDVILLE ™ 77461
Select a Ship Date View/Print Options Financial Information
Shipping Date  5g)04/2011 View/Print Requisition Summary Total TEA Paid to Publisher(s) $0.00

Sele vajlahle Shipment Date View/Print Order List Total TEA Paid to District 50.00

quisition, you must enter your arders on the Grade level tabs above, select a Delivery Address and a Shipment date, and click
requisition will be processed after TEA approval.

ition without submitting, click "Save Waork™. You can then come back [ater to complete and submit the requisition.

To cancel equisition, click "Cancel Requisition™. Cancelled requisitions will not he processed. A requisition cannot be cancelled or changed
after it has been submitted to TEA

Submit To TEA | Cancel Requisition

Requisition Summary | Pre-Kindergarten | Kindergarten | 15t Grade | 2nd Grade | 2rd Grade | 4th Grade | 5th Grade | Gth Grade | 7th Grade | 8th Grade | High School - ELA
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Continuing Adoptions...

11. After saving and submitting the requisition, click on the Go back to Start
Page link. Notice that the status of the requisition is changed to
Submitted. The date submitted and the new requisition ID is displayed.

*Selecta School Year 2011-2012 ~ DistrictiCharter 003902 HUDSON ISD

All prerequisites must be met prior to submitting requisitions or disbursements

EMAT

EMAT Inventory Browser
Reports
Allotment Disbursement

Local Board of Trustees Certification form was received on 7/19/2011.

Confirm Contacts ~ Confirm Addresses

EVI

Instructional Materials Allotment Usage for School Year 2011-2012

O used

|:| Remaining

Usage —|

L] ||
[T T T T T T T [T T[T
50,000 100,000 150,000 200,000 250,000
Remaining Allotment: $90_156_81 Click Chart for Details

[ Hide Complete Requisitions

EVI Enroliment
EVl Inventory Browser
Reports

Ship to STRC

£ing | 211

eq 0 g EVI Requisition List
q o req . e Requisition (Last
D pdated D Updated

Allotment - Continuing EVl - Annual Requisition -

0000073762 |07/22M1 Adaptions - EMAT Submitted NEXT Braille
Allotment - Supplemental - " EVl - Annual Requisition -

MEXT EMAT Create Mew Requisition MNEXT ETEThE

0000073758 |07/20M1 glotmenlt— SE;:_T_ription M MNEXT EVl - Supplemental - Braille

enewals - NEXT EVI - Supplemental - Large

Allotment - Mew Adoptions - Type

0000073759 | 07722011 EMAT Complete

Requisition Type

Create New Requisition

Create New Requisition
Create New Requisition

Create New Requisition
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4. Supplemental Requisition



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Supplemental Requisition...

To access and use the Allotment — Supplemental — EMAT Requisition:

1. From the District Start Page, click on the Create New Requisition link,
shown next to the Allotment — Supplemental — EMAT requisition type.

*Select a School Year 2011-2012 ~ District/Charter 003902 HUDSON ISD
All prerequisites must be met prior to submitting requisitions or disbursements EMAT
Local Board of Trustees Certification form was received on 7/18/2011. EMAT inventory Browser
Reports

Allotment Disbursement

Confirm Contacts Confirm Addresses BV

Instructional Materials Allotment Usage for School Year 2011-2012
@ uses EVI Enroliment

o i ‘||||‘||||‘||||‘||||‘|||||| EV! Inventory Browser
Usage —| Reports

N Y M Q=T B
o 50,000 100,000 150,000 200,000 250,000
Remaining Allotment: $00,156.81 Click Chart for Details

[ Hide Complete Requisitions

AT Req 0 4] 4 of 4 EVI Requisition List Find |0 8 14ora
Req o as Requizitio e Requisition |Last S
D pdated D Updated Requisition Type
MEXT Allotment - Supplemental - | oo 10 gy Requisition NEXT E0)=TE g T Create New Requisition
EMAT Braille
Allotment - Subscription EVI - Annual Requisition - -
Lomplele Lreate New Requisition
0000073758 |07/20/11 Renewals - EMAT Complete NEXT o Create New Requisition
0000072750 |07/22/44 Elrldo’:?em— MNew Adoptions - T MNEXT EVI - Supplemental - Braille |Create New Requisition
Allotment - Continuing NEXT _E;:; Supplemental -Large oo o0 gy Requisition
0000073762 |07/22M11 Adaptions - EMAT Complete




Supplemental Requisition...

2. The Requisition Summary tab is displayed. The requisition screen has a tab
for each grade level through eighth grade and a tab for each subject area

for high school.
Requisition Summary Pre-Kindergarten Kindergarten 1st Grade 2nd Grade 3rd Grade d4th Grade hth Grade fAth G h

Allotment - Supplemental - EMAT Regien S
County District 003902 HUDSOMISD District Type  Independent School District Business Unit (03902
School Year 2011-2012 Requisition ID  NEXT Requisition Status In Progress

This Requisition $0.00 Save Wark Remaining Balance  $90,156.81
b Fage ¢

Total From Pending Transactions

Select a Delivery Address

Delivery Address o03gozooz G

EMAT Delivery Point
6735 TED TROUT DRIVE

LUFKIN TX 75904

Select a Ship Date View/Print Options:
Shipping Date (50412011 View/Print Requisition Summary Total TEA Paid to Publisher(s} $0.00
Select an available Shipment Date ViewlPrint Order List Total TEA Paid to District $0.00

3. The Save Work button is on this tab. The Save Work button saves all the

requisition data when selected. .y



Supplemental Requisition...

4. Click on the Kindergarten tab.

Allotment - Supplemental - EMAT Region 7
County District 003902 HUDSON ISD District Type  Independent School District Business Unit 03902
School Year 2011-2012 Requisition ID  NEXT Requisition Status In Progress

This Requisition $89,100.00 ing Balance $1,056.81

Total From Pending Transactions $0.00

| (FDownload To Excel 17 of 7

Student |Teacher |Student > f
Requisition |Requisition |Population [E¥ [ Type |Texssw |Mid |Standard |\Extended | PEIMS Quantity On
< - Cvcle |Price  |Amount  |Enroliment|= 27

uant Quanfity  |Served

Quantity

Requisition Detail
| Requisition THNIE

Multilist -
Code  |1SBN Title

= raw-Hill Texas Treasures 2011
=l +
la780022075262 @ A (Crade K)
2 0007 Q 2 §0.00 §0.00
3 0052 0153374322 Q | Moving Into English (Student Package) :g%%ed 100.000 $54.45 §0.00 30
40053 (0153373571 @, = Moving Into English (Teacher Package) ig‘lﬂid 100.000 $891.00 $89,100.00 1
= Saxon Math K: Tx Ed Stu Pkg Sys (serves upto 1 SBOE
50120 [9781600226974 @ A o students) et 100.000 $492.36 $0.00 230
60123 Q A $0.00 $0.00
7 0800 Q A 50.00 50.00

5. Enter the Student Requisition Quantity and the Teacher Requisition
Quantity for each New Adoption item you would like to order. For your
reference, several informational columns are shown to the right of the

qguantity columns:

* EMAT Type — SBOE Adopted, Commissioner’s List, or Open Source.

* TEKS % - Texas Essential Knowledge Skills percentage covered by the listed item.

* Mid Cycle Checkbox — When checked, indicates the item was adopted as part of a mid-cycle adoption and not
during a standard adoption.

* Standard Price — represents the unit price for the item. The price will be multiplied by the quantity ordered to
calculate the Extended Amount.

* Extended Amount — Calculated amount will be deducted from the district allotment balance.
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Supplemental Requisition...

6. After entering a quantity, the Extended Amount will be calculated as
Standard Price * the quantity entered. In the top portion of the page, the
amounts next to This Requisition and Remaining Balance should change

to reflect your entries.
If I I I I I I |

Allotment - Supplemental - EMAT Regio ;
County District 003902 HUDSON ISD District Type  Independent School District Business Unit 03902
School Year 2011-2012 Requisition ID 0000073763 Requisition Status In Progress

This Requisition $44,550.00 Save Work Remaining Balance  $43,596.31

Total From Pending Transactions $0.00 Go backtggstart Page Allotment

Select a Delivery Address

Delivery Address 003902002 | Last Updated By DBAGENT 07/22/2011 4:18PM

EMAT Delivery Point
6735 TED TROUT DRIVE

LUFKIN

Selecta Ship Date View!Print Options Financial Information

Shipping Date (50412011 Total TEA Paid to Publisher{s) $44,550.00

Total TEA Paid to District $0.00

Select an available Shipment Date View/Print Order List

7. After entering the requisition information, ALWAYS click the Save Work
button. If you exit the requisition page or the EMAT system without saving,
your data will be lost. The Requisition Summary also displays the total TEA
pays to publishers and the total TEA pays to districts.
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Supplemental Requisition...

8. To review the requisition before submitting, click on the View/Print
Requisition Summary.

TeExAas EDUCATION AGENCY

Requisition Summary
Allotment - Supplemental - EMLAT

Dhistrict / Charter 003902-HUDSON ISD
Requisition TD: 0000073763 Last Updated by: DBAGENT-2011/0722 21:18:13
Status: In Progress Expected Ship Diate: (8042011

SBOE Adopted
Diepository Publisher:
Honghton Mifflin Harcourt Depository

|rf|u' EEY TITLE EMAT Trpe 'rm.':'.s.l Mld Sradent | Teacher s.u.u_a Tait r.afl TEA Fasd 1n TEA Paid 1n
u...u.n Lits Publisher Déstriet
= [oi=a=an [Fiminng [oi: Saghk (Toacher Paciager | SBOE Adapies | Tie | B II| ==3100] ges ssooo| 0,00
Total TEA paid to Publisher Houghion Mifflin Harconrt Depository S4HLE50.00
=Total Due from DMstrict to Publicher Houghton AMifflin Harcourt Depoasitary Si0.00
Total TEA paid to All Publizhers 544.550.00
*Total TEA paid to District 50,00

*1f an amount appears next to "Total TEA paid to Dhstniet”™, the school district or open-enrollment charter school 15 respon=ible for paying that smmount
directly to the affected publisherVendor. Payment should not be sent to TEA. Dhsinict will receive a payment fiom TEA, but will be respon=ible for
ordermmg the material and payins the designated publizher'depository drectly.

Created on 7/22/2011 16:20 PM Page l of 1
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Supplemental Requisition...

9. When all requisition information is entered and saved, click on the Submit
to TEA button to submit the requisition for processing.

Select a Delivery Address Requisition Information

Delivery Address (079906002 Q Last Updated By Larry Sims 07/25/2011 10-19AM
EMAT Delivery Paint
16417 HWY 36

NEEDVILLE ™ 77461
Select a Ship Date View/Print Options Financial Information
Shipping Date  5g)04/2011 View/Print Requisition Summary Total TEA Paid to Publisher(s) $0.00

Sele vajlahle Shipment Date View/Print Order List Total TEA Paid to District 50.00

quisition, you must enter your arders on the Grade level tabs above, select a Delivery Address and a Shipment date, and click
requisition will be processed after TEA approval.

ition without submitting, click "Save Waork™. You can then come back [ater to complete and submit the requisition.

To cancel equisition, click "Cancel Requisition™. Cancelled requisitions will not he processed. A requisition cannot be cancelled or changed
after it has been submitted to TEA

Submit To TEA | Cancel Requisition

Requisition Summary | Pre-Kindergarten | Kindergarten | 15t Grade | 2nd Grade | 2rd Grade | 4th Grade | 5th Grade | Gth Grade | 7th Grade | 8th Grade | High School - ELA
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Supplemental Requisition...

During submit the system checks to see if the transaction exceeds the
allotment warning % set by TEA for the school year. This is a warning
message only and will not prevent the transaction from further
processing. If the remaining allotment balance is exceeded, the
transaction cannot be saved or submitted for processing.

u have exceeded your threshold defined for current school year (30000,6)

Ok |
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Supplemental Requisition...

10. After saving and submitting the requisition, click on the Go back to Start
Page link. Notice that the status of the requisition is changed to
Submitted. The date submitted and the new requisition ID is displayed.

*Select a School Year 2011-2012 ~ DistrictiCharter 003902 HUDSON ISD
All prerequisites must be met prior to submitting requisitions or disbursements EMAT
Laocal Board of Trustees Certification form was received on 7/19/2011. EMAT Inventory Browser

Repors
Allotment Disbursement

Confirm Contacts Confirm Addresses

EVI

Instructional Materials Allotment Usage for School Year 2011-2012

[ used EVI Enroliment
BT L | | || ||| evinventory Erowser

Usage —| Reports

Ship to STRC

EMAT Requisition List Find | 30| #& EVI Requisition List Find | B 8 q1a0fa

Requisition ID | Last Updated | Requisition Type |— ::]equisilion I;;:;ted TETrEr T

0000073763 |07/2211 Allotment - Supplemental - EMAT Submitted

0000073758 |07/20111  |Allotment - Subscription Renewals - EMAT |Complete | |[NEXT E‘;’a'i'”‘:””“a' Requisiion- | oo ate New Requisition

0000073758 |07/22M11 Allatment - New Adoptions - EMAT Complete T EVI - Annual Requisition - Cronte New Reauisition

0000073762 |07/2211 Allotment - Continuing Adoptions - EMAT | Complete Large Type feaE SRERAETNHS EOTS I R
NEXT EVI - Supplemental - Braille | Create New Requisition
NEXT E;l}; Supplemental - Large | oo oy Requisition
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TCH

Questions From Region ESCs

and TEXT/E-MAILs

Kim Slough — TCAT
Karla Christman - TCAT



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TIA
Text or Email Questions To:

e Text 512.567-0857

e Email textbook.texas.net



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx
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TCH

Welcome
to

Instructional Materials

EMAT Training
Allotment



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TIA
Text or Email Questions To:

e Text 512.567-0857

e Email textbook.texas.net



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TEA
Your Training TEAM

e Karla Christman, TCAT

* John Lopez, TEA

e Amy McClintic, Sierra Systems - TEA
e Kim Slough, TCAT

e Larry Sims, Sierra Systems - TEA



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TEA |
Housekeeping

e Roll Call

e This is the second part of a three part
presentation

* Today, we will cover the disbursement process
and rules

e Tomorrow, 10:00AM — 12:00PM, we wiill
answer submitted questions

* Please keep microphones on mute during the
presentation.



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Q & A with JOHN LOPEZ

e John Lopez, TEA

e Karla Christman, TCAT

Review of yesterday’s presentation - Requisitions



TCH

Allotment Disbursements

Larry Sims, Sierra Systems - TEA



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Allotment Disbursements

e Allotment Disbursement functionality in EMAT
enables the school districts to order non state-
adopted Instructional materials, Technology
Equipment and Technology Services (including
supporting products which are not on the TEA
approved list) from the fixed dollar allotment
which is available in EMAT for each district for
school year 2011- 2012



Key Points Reqgarding
Allotment Disbursements

e Allotment Disbursement transactions are
validated against the districts' remaining
allotment balance throughout the year.

e Allotment Disbursement transactions can be
used to order non state-adopted Instructional
materials, Technology Equipment and
Technology Services.



Key Points Regarding
Allotment Disbursements...

e Allotment Disbursements are controlled by
TEA administrators and they
activate/deactivate the allowable
Disbursement Types and Categories.

e TEA Administrators approve the Allotment
Disbursement transactions prepared by the
districts. After approval, payments are made
directly to the districts.



Allotment Disbursements

To access the Allotment Disbursement Summary:
1. From the District Start Page, click the Allotment Disbursement link.

“Select a School Year|2011-2012 =l DistrictiCharter 246909 ROUND ROCK I1SD
All requirements described below must be met prior to submitting Annual EMAT Requisitions.

EMAT Inventory Browser

Local Board of Trustees Certification form is Required and has NOT been Received.

Summer Shipment dates are Required. Update Summer Ship Dates Reports
October month-end enrollment data is complete. EMAT Enrollment |.4AllotmemDis:Jursemem

Surplus reporting has been Submitted. Update Surplus
Certify Allotment Funds
Confirm Contacts ~ Confirm Addresses EVl Enroliment
Instructional Materials Allotment Usage for School Year 2011-2012 Sliaveatuer Deois B
B used Reports
B Remaining T T
Usage Ship to STRC
EEEEEEEEEEEEEEEEEEEEE
| [F! s ) FFA] s I | D T 1 T
o 1,000,000 2,000,000 3.000.000 4,000,000
Remaining Allotment: $4.581,000.00 Click Chart for Detaik Receive EV] Vendor Shipments

I™ Hide Complete Requisitions

EMAT Requisition List Find | =] EVI Requisition List i :
Reguisition ID | Last Updated | Requisition Type Create New Reqguisition Reqguisition ID | Last Updated | Reguisition Type i e New Reguisition
Allotment - Continuing i EVI - Annual Requisition - ot
2 : q
NEXT Adoptions - EMAT Create New Requisition NEXT Braille Create New Requisition
Allotment - Mew S EVI- Annual Requisition - S
: Lreate New mequisiian
NEXT A aRones ElAT Create New Requisition NEXT eaas o Create New Requisition
Allotment - Subscription i EVI - Supplemental - s
MNEXT Renewals - EMAT Create New Requisition MNEXT Braille Create Mew Reqguisition
MNEXT Allatment - Supplemental | o i Now Requisition NEXT EVI - Supplemental - Create New Requisition
- EMAT Large Type
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Allotment Disbursements...

2. The Allotment Disbursement Summary Page is displayed.

County District 246909 ROUND ROCK 15D Region 13

Business Unit FG909 District Type Independent School District Status Active

Disbursements

Completed Disbursements  $388.68 Pending Disbursements $1,500.00 Remaining Balance $4,581,000.00

First n 1-5 of 5 u Last
Status

Customize | Find | IE| B
Disbursement T
Create New Disbursement

NEXT Transaction Date
MEXT

DO00020828 07182011 Technology Services Completed
3 20112012 DOo00020831 a7Marz01 Instructional Materials In Progress
4 2011-2012 DO00020830 0718201 Technological Equipment Submitted
5 2011-2012 DO00020829 0782011 Instructional Materials Completed

Go back to Start Page Allotment

3. Allotment Disbursement Summary Page displays the list of Allotment
Disbursement transactions with different Statuses such as In Progress,

Submitted and Completed. To create a new Allotment Disbursement
transaction, click on NEXT link.
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Allotment Disbursements...

4. If a district wants to continue its In-Progress Allotment Disbursement
transaction, the district clicks on the Transaction ID link, so that the
Allotment Disbursement Page is displayed.

Business Unit FE209

County District 246909

ROUND ROCK 15D

Region 13

District Type Independent School District Status Active

Disbursements

Completed Disbursements &

28868 Pending Disbursements

$1,500.00 Remaining Balance %4 581 .000.00

Customize | Find | IEI i First 4 1-5 ufﬁu Last
’_ School Year HEXT Trangaction Date Digburzement Type Status
1 2011-2012 NEXT Create New Disbursement
2 2011-2012 D0oopo2082a 07182011 Technology Semvices Completed
1320112012 DO000020331 07M812011 Instructional Materials InProgress | “
4 2011-2012 00000203830 0782011 Technological Equipment Submitted
5 2011-2012 00000203249 07Ma2011 Instructional Materials Completed

G0 back to Start Page Allotment
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Allotment Disbursements...

5. District can ONLY cancel the transaction which
is in Submitted Status. If the transaction
Status is completed, it means that TEA has
already approved the transaction and check
payment will be issued to the district



Allotment Disbursements...

6. To cancel the transaction, click Cancel Disbursement button on Allotment
Disbursement Page

Disbursement

Allotment Disbursement - Instructional Materials
County District: 2459080  ROUND ROCK 1SD Region: 13
District Type:  Independent School District Business Unit: F5909
School Year:  2011-2012 Transaction ID: DO00020831 Transaction Status: Submitted
This Disbursement: 550000 Remaining Balance: $4,523,000.00

Total from pending transactions: $57.500.00

Allotment Disbursement Information

Last User to Update DBAGENT 07M8H1 417:14PM
Certified By DBAGENT 07M8H1 4:17P1

Certifier Phone 512-111-1111

Disbursement Lines

Disbursement Category OSR Open Source

Web Site i 1SBN Langquage Subject Area ID Course Nam¢
t T

Certified Mail English

Cancel Disbursement

Go back to Allotment Summary
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Allotment Disbursements
Transactions



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Allotment Disbursements Transactions

There are three different Allotment Disbursement type transactions in EMAT:

1. Instructional Materials

2. Technological Equipment

3. Technology Services.



TCH

1. Instructional Materials



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

1. Instructional Materials
Disbursement

Used by districts to order instructional materials that are NOT state Board

or Commissioner adopted.

1. From the District Start Page, click the Allotment Disbursement link.

+Selecta School \rearlzf”*2012 =l District/Charter 246909 ROUND ROCK ISD
All requirements described below must be met prior to submitting Annual EMAT Requisitions.

Local Board of Trustees Certification form is Required and has NOT been Received

EMAT Inventory Browser

Summer Shipment dates are Required. Update Summer Ship Dates Reports
October month-end enroliment data is complete. EMAT Enrollment Allotment Disbursement
Surplus reporting has been Submitted. Update Surplus
Certify Allotment Funds
Confirm Contacts  Confirm Addresses EVI Enroliment
Instructional Materials Allotment Usage for School Year 2011-2012 ML ivertonc LEDAS et

Used Reporis

0 remaining 0 e o

Usage Ship to STRC
V55 5 5 5 5 5 5 6 5
[F [ s e i L - ] i
o 1.000,000 2,000.000 3.000.000 4,000,000
Remaining Allotment: $4.581,000.00 Click Chart for Detaiks Receive EVI Vendor Shipments

™ Hide Com plete Requisitions

EMAT Requisition List Find [ 8 44.0ra [l EVI Requisition List Find | 8 saofa
Requisition ID |Last Updated | Req n Type Create New Requisition Requisition ID |Last Updated | Requisition Type Ci te New Requisition
Allatment - Continuing EVI - Annual Requisition -
. z q
NEXT Adoptions - EMAT Create New Requisition NEXT Braille Create Mew Requisition
Allotment - New i EWVl - Annual Requisition - R
Lreate New Requisition
NEXT Adoptions - EMAT Create New Requisition NEXT fiaa e Create New Requisition
Allotment - Subscription EVI - Supplemental -
NEXT Renewals - EMAT Create New Requisition NEXT Sraille Create Mew Requisition
NEXT Motment Supplementalil oy, o0 New Requisition MNEXT M Supplcmentl Create New Requisition
- EMAT Large Type
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Instructional Materials Disbursement...

2. The Allotment Disbursement Summary page is displayed.

County District 246909 ROUND ROCK 15D Region 13

Business Unit FG909 District Type Independent School District Status Active

Disbursements

Completed Disbursements $2833.68 Pending Disbursements $1,500.00 Remaining Balance %4 581,000.00

First n 1-50f 5 u Last

ka2
Customize | Find | L& | B

Disburnsement Type Status

I_ School Year Transaction ID Transaction Date
NEXT

1 2011-2012 Create New Disbursement
2 20M-2012 0000020828 07Marzom Technology Senvices Completed
3 2011-2012 0000020831 07182011 Instructional Materials Submitted

4 2011-2012 D000020830 072011 Technological Equipment Submitted
5 2011-2012 DO00020829 0782011 Instructional Materials Completed

Go back to Start Page Allotment

3. Click Next link under the Transaction ID field.
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Instructional Materials Disbursement...

4. Allotment Disbursement type Page is displayed. Select Instructional
Materials option from the dropdown list and click OK button.

Fa'.fu_rites Main_Menu » EMAT/EVI > District Start Page

Please select the allotment disbursement type and then click OK

Allotment Disbursement type:

Disbursement Transaction Type: | j
oK Cancel | Instrudinnal Materials '
Technological Equipment

Technology Senices
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Instructional Materials Disbursement...

5. Allotment Disbursement page for Instructional Materials is displayed.

6. Select the appropriate Disbursement category by clicking the magnifying

glass icon.

Allotment Disbursement - Instructional Materials

County District: 246909 ROUND ROCK 2D Region: 13
District Type: Independent School District Business Unit: Fg909

Disbursement Categories are:

School Year: 2011-2012 Transaction ID: NEXT Transaction Status: In Progress

$0.00 Save Work | Remainin g Balance: : $4,578,500.00

oS *Bilingual Materials
*Open Source
*Supplemental Materials

Certify & Submit

Go back to Allotment Summary
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Instructional Materials Disbursement...

7. New Grid under Disbursement
Lines box is displayed which allows
the user to enter the data for the
Instructional Materials items to be
ordered.

8. Userisrequired to enter the
following fields:

- Publisher - Copyright

— Title - Edition

— ISBN - Media format
- Author - Material Type
— Subject — Language

— Grade - TEKS%

- Course - Quantity

— Student Served — Unit Price.



Instructional Materials Disbursement...

9. User can add additional Instructional Materials by clicking on the plus “+”
sign to add another line.

Allotment Disbursement - Instructional Materials

County District: 246009 ~ ROUND ROCKISD Region: 13

District Type:  Independent School District Business Unit: FE909

School Year:  2011-2012 Ti ID: DO00020! Ti Status: Submitted

This Disbursement: $500.00 Remaining Balance: $4579,000.00
Total from pending transactions: §1,500.00
Last User to Update SPATIL 07M91110:31:21AM
Certified By SPATIL 07M9/1110:31AM

Certifier Phone 5121111111

Cengage | eaming

InciCourse Technology
o Q, Division (formerly Thomson Test [TEST [TEST [Engiish =] TEST TTEST [Student Material 7] [1stGrade ¥

Learning/Course

T

Cancel Disbursement

Go backto Allotment Summary
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Instructional Materials Disbursement...

10. Once the User enters all the required fields, user selects Save Work
button. New transaction ID is generated, when the work is saved.

Allotment Disbursement - Instructional Materg

School Year: 2011-2012

County District: 079906 MEEDVILLE 13D ependent School District Business Unit: 4F204

Transaction ID:  DO00019666 I Transaction In Progress
This Disbursement: $100.00 Remaining Balance: $145 668.04

Total from pending transactions: %0.00 So0backto Alletment Summary

Allotment Disbursement Information

View/Print Options

Last User to Update Larry Sims
Certified By
Certifier Phone

07/28M11 2:40:27TPM

Disbursement Lines

Disbursement Category SUP L

Supplemental Materials -EI

1 |Texas Texas Texas |Instructional Materials Made Easy [oo5140001851 | [TEA English  »| INFO_TECH
“ Cerﬁf}l & Submt

11. Once the user entry is complete, certify the transaction by clicking Certify
& Submit button.
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Instructional Materials Disbursement...

12. Certify Requisition page is displayed. Enter the phone number to certify
the transaction and click OK button.

Certify Requisition

By clieking on Certify and Submit, you are cartifying that funds paid out by TEA will be used to purchase the items selacted. Please provide your phone number helow in case TEA neads to contact you about this order. Then ik the OK button. Thank you.

Certher Prone: 512111111
0K | Cancel

13. After clicking OK button, the Allotment Disbursement page is displayed
again, and user selects Go Back to Allotment Summary Page link.
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2. Technological Equipment
Disbursement



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Technological Equipment Disbursement

The Technological Equipment Allotment Disbursement type transaction can
be used by districts to order Technological Equipments

1. To access Allotment Disbursement-Technological Equipment transaction,

go to the District Start Page, click the Allotment Disbursement link

*Select a School Year|2011'2012 = DistrictiCharter 246909 ROUND ROCK ISD
All requirements described below must be met prior to submitting Annual EMAT Requisitions.

Local Board of Trustees Certification form is Required and has NOT been Received

Summer Shipment dates are Required. Update Summer Ship Dates
COctober month-end enrollment data is complete EMAT Enrollment

Surplus reporting has been Submitted. Update Surplus

Certify Allotment Funds
Confirm Addresses

EMAT Inventory Browser
Reports

Allotment Disbursement

Confirm Contacts

EVI Enrollment
EVl Inventory Browser

Instructional Materals Allotment Usage for School Year 2011-2012

[ vsed Repors
0 remaining 5 5 ) 0 9 O
Ty Ship to STRC
I EIEEEEEEEE R T EEEE

BE TR e e e
0 1,000,000 2,000,000 3,000,000 4,000,000
Remaining Allotment: $4,581,000.00 Click Chart for Detaiks

Receive EVI Vendor Shipments

™ Hide Complete Requisitions

EMAT Requisition List Find || B 4qora EVI Requisition List Find || B 440ra
Requisition ID |Last Updated | Requisition Type Create New Requisition Regquisition ID | Last Updated | Requisition Type Create New Reguisition
Allotment - Continuing EVI- Annual Requisition -
: : q
NEXT Adoptions - EMAT Create New Requisition NEXT Braille Create Mew Requisition
Allotment - New L EVI - Annual Requisition - s
i Create New Requisition
NEXT Adoptions - EMAT Create New Requisition NEXT P eraaiian Create Mew Requisition
Allotment - Subscription o EVI - Supplemental - o
NEXT Renewals - EMAT Create New Requisition MEXT Sraille Create Mew Requisition
NEXT Allotment“Stippiemental foy . New Requisition NEXT BV S SubnsmetE Create New Requisition
- EMAT Large Type
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Technological Equipment Disbursement...

2. The Allotment Disbursement Summary page is displayed
3. Click Next link under the Transaction ID field

County District 246909 ROUND ROCK 15D Region 13

Business Unit F5909 District Type Independent School District Status Active

Disbursements

Completed Disbursements $3858.68 Pending Disbursements $1,500.00 Remaining Balance 54 531,000.00

First n 1-50f 5 u Last

Customize | Find | BC | 28

HEXT Trangaction Date Disbursement Type Status
MEXT Create New Disbursement

DO00020828 07Har201 Technology Services Completed
3 2011-2012 0000020831 07Ma2011 Instructional Materials In Progress
4 2011-2012 D00o020830 07H8r2011 Technological Equipment Submitted
5 2011-2012 D00o00208249 07Har201 Instructional Materials Completed

Go back to Start Page Allotment
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Technological Equipment Disbursement...

4. Allotment Disbursement type Page is displayed. Select Technological
Equipment option from the dropdown list and click OK button.

Please select the allotment disbursement type and then click OK

Allotment Disbursement type:

Disbursement Transaction Type: |

OK | Cancell

Technological Equipment
[EChnology Senices
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Technological Equipment Disbursement ...

5. Allotment Disbursement page for Technological Equipment is displayed

6. Select the appropriate Disbursement category by clicking the magnifying

glass icon.

Allotment Disbursement - Technelegical Equipment

County District: 245909  ROUND ROCK ISD Region: 13 DISbu rsement Categorles are as
District Type: Independent School District Business Unit: FE909 fo I IOWS :

School Year: 2011-2012 Transac tion ID: NEXT Transaction Status: In Progress

. Desktop
- SoeWork | momainng aince: 5457300000 . eBook
TT— * Learning Lab
e, | Laptop
e Tablet
. Whiteboard

. Workstation

This Disbursement: $0.00

Disbursement Category Q

Certify & Submit |

Go back to Allotment Summary
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Technological Equipment Disbursement ...

7. New Grid under Disbursement Lines box is displayed which allows the user
to enter the data for the Technological Equipment items to be ordered.

8. User is required to enter the following fields:

Student Served
Administrators Served
Manufacturer
Primary Use

Grade, Quantity

Unit Price



Technological Equipment Disbursement ...

9. User can add additional Technological Equipments by clicking on the plus
“+"” sign to add another line.

10. Once the User enters all the required fields, user selects Save Work
button. New transaction ID is generated, when the work is saved.

Allotment Disbursement - Technological Equipment

County District: 246909  ROUND ROCK 1SD Region: 13
District Type:  Independent School Distict ~~ Bysiness Unit FRO0O
School Year:  2011-2012 ‘Trarlsacl\on\D: D000020834 | ’Transaction Status: Submitied

This Disbursement: $6,000.00 ‘ Save Wark | maining Balance: §4,573,000.00

Total from pending transactions: $2,000.00

Allotment Disbursement Information

Last User to Update SPATIL

Certified By SPATIL

Certifier Phone 5121111111

Find First 10f1 Last
First 120f2 Lag
Quantit Unit Price Extended Amount
10.0000 | 400.0000 4,000.0 [=
5.0000 | 400.0000 2,000.0 =

rﬁ;’"" A Vendor Vendor Name leb Site  [Gre Lvi Student Servi Admins Pril Use Manufacturer
1/cDoo01 QL Dell ClickHere |1stGrade ¥| | 10 | 2 [ Al Subjects | [DELL

2[coooo1 @ Del ClickHere | 3rd Grade 7] |

136



Technological Equipment Disbursement

11. Once the user entry is complete, certify the transaction by clicking
Certify & Submit button.

Allotment Disbursement - Technological Equipment School Year: 2011-2012
County District: 079906 MEEDYILLE 12D District Type: Independent School District Business Unit: 4F208
Transaction ID: DOO0012667 Transaction Status: In FProgress
This Dishursement: §578.00 Remaining Balance; %145 090.04
Total from pending transactions: 10000 5o backto Allotment Summary
Allotment Disbursement Information View/Print Options
Last User to Update Larry Sims 0712811 316:22PM
Certified By
Certifier Phone
Disbursement Lines
Disbursement Category TAB | Q Tablet [+[=]

*# of Students *# of Admins
x| x| x|
*Product Description served served *Primary Use *Manufacturer

1 |APPLE IPAD |K—‘12 | 1000 | 2000/ | All Subjects v | [apple

Certify & Submit |
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Technological Equipment Disbursement ...

12. Certify Requisition page is displayed. Enter the phone number to certify
the transaction and click OK button.

Certify Requisition

By clicking on Certify and Submit, you are certifying that funds paid out by TEA will be used to purchase the items selected. Please provide your phone number below in case TEA needs to contact you about this order. Than click the OK button. Thank you.

Certmer Phone; 411141111
0K | Cancel

13. After clicking OK button, the Allotment Disbursement page is displayed
again, and user selects Go Back to Allotment Summary Page link.
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3. Technological Services Disbursement



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Technological Services Disbursement

This type transaction can be used by districts to create the transaction and

get paid for Technology Services rendered by the district.

To access Allotment Disbursement-Technology Services transaction:

1. From the District Start Page, click the Allotment Disbursement link.

*Selecta School Year |2011-2012 7] DistrictCharter 246909 ROUND ROCK ISD
All requirements described below must be met prior to submitting Annual EMAT Requisitions.

Local Board of Trustees Certification form is Required and has NOT been Received EMAT Inventory Browser
Summer Shipment dates are Required. Update Summer Ship Dates Reports
October month-end enrollment data is complete EMAT Enroliment Allotment Disbursement
Surplus reporting has been Submitted. Update Surplus
Certify Allotment Funds
Confirm Contacts ~ Confirm Addresses EVI Enroliment
Instructional Materals Allotment Usage for School Year 2011-2012 e i S
@ used Reports
B remaining o
Ueaga Ship to STRC
B
o 1,000,000 2,000,000 3,000,000 4,000,000
Remaining Allotment: $4,581,000.00 Click Chart for Details Receive EVI Vendor Shipments

™ Hide Complete Requisitions

EMAT Requisition List Find || B 440ra [l EVI Requisition List Find | B} 88  q40ra

Requisition ID |Last Updated | Requisition Type Create New Requisition Requisition ID | Last Updated | Requisition Type Create New Reguisition
Allotment - Continuing EVI- Annual Requisition -
: : q
NEXT Adoptions - EMAT Create New Requisition NEXT Braille Create Mew Requisition
Allotment - New L EVI - Annual Requisition - s
: Create New Requisition
NEXT Adoptions - EMAT Create New Requisition NEXT P eraaiian Create Mew Requisition
NEXT Allotment - Subscription | ot ey Requisition NEXT EVI- Supplemental - Create New Requisition
Renewals - EMAT Braille
NEXT Allgiment “Supplemental o, 0 New Requisition NEXT e ekl Create New Requisition
- EMAT Large Type
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Technological Services Disbursement...

2. The Allotment Disbursement Summary page is displayed
3. Click Next link under the Transaction ID field.

County District 246909 ROUND ROCK 15D Region 13

Business Unit F&209 District Type Independent School District Status Active

Disbursements

Completed Disbursements  $338.63 Pending Disbursements $1,500.00 Remaining Balance 54 581,000.00

Customize | Find | IEI i First 4 1-50f 5 n Last
’_@ “ear Transaction Date Disbursement Type Status

Create Mew Disbursement
DEIDEIEI2EIE2E ormarzonm Technology Services Completed
3 2011-2012 0000020831 07harz2011 Instructional Materials In Progress
4 2011-2012 0000020830 07harz2011 Technological Equipment Submitted

5 2011-2012 0000020829 0782011 Instructional Materials Completed

Go backto Start Page Allotment
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Technological Services Disbursement...

4. Allotment Disbursement type Page is displayed. Select Technology
Services option from the dropdown list and click OK button.

Please select the allotment disbursement type and then click OK

Allotment Disbursement type:
Disbursement Transaction Type: |

OK Cancel |

Instructional Materials
Technalogical Faguipment
| Technology Sernvices

5. Allotment Disbursement page for Technology Services is displayed.
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Technological Services Disbursement...

6. Select the appropriate Disbursement category by clicking the magnifying
glass icon.

Allotment Disbursement - Technology Services

County District: 246909 ROUND ROCK 15D Region: 13

Disbursement Categories:

Schoovear 20112012 Transaction: nEKT ransacton Satus: 1 Pogress Professional

Development

Tota rom penng ansactons: 5500000 Contracted Services

Lease Equipment

Capital Outlay

Supplies & Materials

Salary

Other Operating

Expenditures

Allotment Disbursement Information

Disbursement Lines Find First (] 10f1 ] Last

Disbursement Category Q

Certify & Submit |

Go back to Allotment Summary
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Technological Services Disbursement...

7. New Grid under Disbursement Lines box is displayed which allows the
user to enter the data for the Technology Services to be ordered.

8. User is required to enter Description of the Service, Quantity and Unit
Price.
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Technological Services Disbursement...

“,n
+

9. User can add additional Technology Services by clicking on the plus
sign to add another line.

10. Once the User enters all the required fields, user selects Save Work
button. New transaction ID is generated, when the work is saved.

Allotment Disbursement - Technology Services | 'Year: 2011-2012

County District: 079906 MEEDVILLE I1SD District Type: nt School District Business Unit: 4F3085
Transaction ID: DO0OO019668 Transaction Status: InFr
This Disbursement: 5$10,052.00 Remaining Balance: $135038.04
Total from pending transactions: z578.00 S0 backto Allotment Summary
Allotment Disbursement Information View/Print Options
Last User to Update Larry Sims 0712811 3:43:32PM
Certified By
Certifier Phone

Disbursement Lines Find First n 10f1 n Last

Disbursement Category LEQ & =]

Lease Equipment

Find | B0 B First B 4 or 1 IO Lot

*Service Description Service Audience *Quantity *Unit Price *Extended Amount

1 |Dell CPU Lab =] | students v | 1.0000 | 10052.0000 10,052.00

Cerify & Submit | Cancel Disbursement
145




Technological Services Disbursement...

11. Once the user entry is complete, certify the transaction by clicking Certify
& Submit button.

12. Certify Requisition page is displayed. Enter the phone number to certify
the transaction and click OK button.

Certify Requisition

By elicking on Ceriify and Submit, you are certfying that funds paid out by TEA will be used to purchase the items selected. Please provide your phone number below in case TEA needs to contact you about this order. Then ick the OK button. Thank you.

Certimer Phone: H1-111-1111

13. After clicking OK button, the Allotment Disbursement page is displayed
again, and user selects Go Back to Allotment Summary Page link.
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Allotment Inquiry and Reports

Larry Sims, Sierra Systems - TEA



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

Allotment Inquiry and Reports...

In order for district's to obtain information regarding their allotment balance
and transactions, the EMAT/EVI system provides both Allotment online
inquiry and reports.

To review district allotment balance and transaction information online:

1. From the District Start Page, double-click the Allotment graph bar in the
left center of the page.

=Select a School Year 2011-2012 ~ District/Charter 003902 HUDSON ISD

All prerequisites must be met prior to submitting requisitions or disbursements EMAT

Local Board of Trustees Certification form was received on 7/19/2011. EMAT Inventory Browser
Reports
Allotment Disbursement

Confirm Contacts Confirm Addresses

EVI
Instructional Materals Allotment Usage for School Year 2011-2012
@ used EVI Enrollment
O remaining | | | | | | | | | | | | | | | | | | | | | | | | | | EVI Inventory Browser
Usage —| Repors
rrrr[7rrrrr T T T T T T T T T T T T T Ship to STRC
o 50,000 100,000 150,000 200,000 250,000
Remaining Allotment: $43,596.31 Click Chart for Details
ﬁ [ Hide Complete Requisitions
EMAT Requisition List Find | B0 B q40ra EVI Requisition List Find | B #1404
Requisition ID | Last Updated | Requisition Type Ilgrquisi'tinn h::;md TETrEiEIT TR
0000073762 |07/22M11 Allotment - Supplemental - EMAT Submitted
0000073758 |07/2011 | Allotment - Subscription Renewals - EMAT | Complete NEXT E:’E'li’”‘:””“a' Requisition - | oo st ew Requisition
0000073759 | 07/22M11 Allotment - Mew Adoptions - EMAT Complete P
: .p = —mEgs MEXT 2 =600 [FET IR = Create New Requisition
0000073762 |07/22M11 Allotment - Continuing Adoptions - EMAT  |Complete Large Type
MNEXT EVI - Supplemental - Braille |Create New Reqguisition
MEXT E}YA;Supplemental—Large Create New Requisition
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Allotment Inquiry and Reports...

2. The Allotment Summary Page displays. This page shows a summary of all
transactions both pending and complete that affected a district's
allotment balance.

Allotment Summary

County District 003902 HUDSOM I1SD Region 7
Business Unit 03902 District Type Independent School District Status Active

School Year 2011-2012 Allotment Report Go.hacktn.Start Page Allatmen

Instructional Materials Allotment Summary

2011-2012 Allotment 5268,364 51 Total Allotment $263,380.29
Prior Year Carryover 1578 Requisitions:
Adjustments
J s0.00 Completed  5-180,233.98

Total Allotment $268,380.29 Pending 5-44 550.00

Disbursements:
Completed $0.00
Pending $-1,200.00

Allotment Used §-225 983 95

Allotment Remaining 542 396.31
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Allotment Inquiry and Reports...

3. For additional transaction detail, click on the "Allotment Report" link on
the Allotment Summary Page. After the "Allotment Report" link is
selected, the Allotment Report displays.

I+ TEXAS EDUCATION AGENCY
it h
Allotment Report
HUDSON ISD
District / Charter: 003902
School Year :2011-2012

Transaction Type Date Transaction ID  Description Amount
Allotment 06/09/2011 0000022625 Alloment SY2011-2012 $268.364.51
Prior Year Balance 06/09/2011 C000000001 Credit Balance $15.78
Total Allotment $268,380.29
Allotment Requisition 07/20/2011 0000073758 Allotment - Subscription Renewals - EMAT ($4.148.10)
Allotment Requisition 07/22/2011 0000073759 Allotment - New Adoptions - EMAT ($169.300 50)
Allotment Requisition 07/22/2011 0000073762 Allotment - Continuing Adoptions - EMAT (86.686.38)

1 Requisii (5180,233.98)
Pending Disbursement 07/22/2011 DO000023266 Technological Equipment ($1.200.00)
Total Pending Dishursements ($1,200.00)
Pending Requisition 072272011 0000073763 Allotment - Supplemental - EMAT ($44.550.00)
Total Pending Requisitions ($44,550.00)
Remaining Allotment $42.306.31

Created on 7/22/2011 16:32 PM Pagel of 1
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Questions From Region ESCs

and TEXT/E-MAILs

Kim Slough — TCAT
Karla Christman - TCAT



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TIA
Text or Email Questions To:

e Text 512.567-0857

e Email textbook.texas.net



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx




TCH

Welcome
to

Instructional Materials

EMAT Training
Allotment



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TEA
Your Training TEAM

e Karla Christman, TCAT

* John Lopez, TEA

e Amy McClintic, Sierra Systems - TEA
e Kim Slough, TCAT

e Larry Sims, Sierra Systems - TEA



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TEA |
Housekeeping

e Roll Call
e This is the third part of the EMAT presentation

 Today we will spend time responding to
guestions received from the last two days as
well as take questions from the ESC’s

 Wednesday we will answer submitted
guestions

e Please keep microphones on mute until
questions are requested



http://www.tea.state.tx.us/index.aspx
http://mansfield.tea.state.tx.us/tea.askted.web/Forms/Home.aspx

TCH

It Takes a T-Am

John Lopez - TEA
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TEA

TEXAS EDUCATION AGENCY
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TCH

Questions From Region ESCs

and TEXT/E-MAILs

Kim Slough — TCAT
Karla Christman - TCAT
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